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File No
Date....ooeovieeniiiiiiiees
OWNERSHIP CERTIFICATE
Certified that the buildning bearing no............cccevevvevieieeneneninenen. is
owned by Sti. ....ccoevieieiennene. as per the property tax assessment register/UA
number register of ........... cooceet ceierieniineen grama panchayat for the year

Type of building as per assessment register. Hut /Tiled/RCC (put tick
mark as needed with single or multiple)

This certificate is issued for the purpose of

Signature

Name

Date

Authorised Signatory/
Secretary
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GOVERMMENT OF KERALA
Personnel and Administrative Reforms (AR-XII) Department
NOTIFICATION
G. O. (P) No. S62012P&ARD.  Dated, Thiruvananthapurarg, 27th October, 2012,

§. R. 0. No.-751/2012.In exercise of the powers conferred by
sub-section (1) of section 11 of the Kerala State Right to Service Act, 2012
(1% of 2012), the Government of Kerala hercby make the following rules,

namely:—

RuiEs

1. Short fitle and commencement,—{(1) These rules may be called the
Kerala State Right to Service Rules, 2012.

{2) They shall come into force at once.

A D20 TR
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2. Definitions.—{1} In these Fules, unbess the context otherwise roquires,-—

(@) “Act” means the Kerala State Right to Service Act, 2012
(1B of 2013);

(b)) “awthonzed officer” means an officer or stall authorised as
such by the designated officer under rule 3.

{c) “Form"” means the Forms appended o these rales:
(d) “Seclion” means a section of the Act,

(2} Words and expressions wsed, but aotl defined in these rules and
defined mn the Act, shall have the same mearings, respectively, assigned o them
in the Act

3 Power of designated officer to awthorise other officers (o receive
applications, —The designated officer shall have the power to suthonse, by
order, any of hizTher subordinate officer or stall for recciving the applications and
giving proper ackanowledpement,

4, Isswe of acknowledgement fo the Applicant.—0n reccipt of an
application for service by an elipible person, the designated officer or the
authorised officer, as the case may be,"shall give acknowledgement to the
applicant in Form MNo. 1. In case any document required for providing the service
has not been enclosed with the application, the same shall be clearly mentioned
in the acknowledgement and the stipulated time limit for such service shall start
from the daie of production of the document.

5 Public holidays shall be excluded from ke Stipulated fime fimir,
Public holidays shall be excluded from the stipulaied tume limit fog providing the
services,

6.  Display of information an the Notice Roard - --The designated oflicer
shall, for the convenicnce of general public, cause to display all relevant
informations related to services, stipulated time limit, designated officer, first
appellate authority and the second appellate asthority on the Notice Board of
the office. All documents that are required 1o be eaclosed with the application
for receiving the service and the Forms I.]Jp'l.-"l:ld-ﬂd to these Rules ghall also be
displaved on the Notice Board.

T, Recovery and remittance of fine.—-The ing imposed under scction B
shall be recovered from the salary, honorarium or other remuneratiocn of the
designaved officer or of the first appellate authority, as the case may be, and
remitted to the Head of Account “0070-other administrative services-60 other
services—800 other receipts—27 Receipts under Kerala State Right 1o Service
Act 20127 by the officer empowered to do so,
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B Exemption frem payment of appeal fee—MNo fee shall be levied for
filing the first or second appeal under section 6.

9 Appeal (1} An appeal 1o the first appellate authority under sub-
section (1) of section & may be filed in Form No. 1l or in any other format
contaiming the particulars mentioned in the said Form,

{2} An appeal to the second appellate authority under sub-seciion (4)
of scction & may b filed m Form Mo, Il or m any other formal contamng the
pariculars mentioncd in the said Form.

0. Documents fo be enclosed with the appeal. —Along with the first or
sccond appeal, the appellant shall coclose the following documents, namcly:—

(@ List of documents enclosed with the first or second appeal.

(1} Selfl attested copy of the order against which the first or
second appeal is being made.

() Copics of the documents relied upon by the appellant and
refeimed to in the first or sccond appeal.

1. Ohwder dn firzt or second gppeal—{1) The order in the firsi or second
appeal shall be in writing.

() Copy ol the order in appeal shall be given to the appallant,
designated officer or the first appellate authority, as the case may be.

(3} In the case of imposition of fine, the second appellate authority
shall forward a copy of such order o the authonty concemed, with instructions
o deduct the amount of fine from the salary/honorarium/remuneration of the
designated officer or oFthe first appellate authority, as the case may be.

(4) In the cvent of recommendation for disciplinary action against the
designaied offlicer or the first appellate suthority, as the case may be, the secand
appellate authority shall forward a copy of the order to the appointing authorty
concerned.

{(5) Where the sccond appellate authority makes any smendment in the
order of the first appellate authority, then be/she shall forward a copy of such
order 1o the first appellate authority and the designated officer and to the
appellant.

1Y Maintenance of register of cases under the Act.—The designated
officer, the first appellate authority and the second appellate authority shall
mainiain Register of alf the cases in Form Mo, V.
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Form No, 1
[ See Rule 4]
ACKNOWLEDGEMENT
From
cressissrnsesssnnnnaes |3 W€ Designated Officer/duthorized Officer)
To

cresscsnsnnne, (Natmie and address of the Applicant)
Sub.—The Kerala State Right to Service Act, 2012 Acknowledgement of
application—Reg.

I hereby acknowledge your application cited.
The [ollowing defects in the application may b: rectified, urpently:
(Specily defects, if any)

Yours faithfully,

]

]

-Designated Officer/Authorised Officer

(Oifice Seal)
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Losm No 1
{See Rule 9(1)]
FORM OF APPEAL TO THE FIRST APPELLATE AUTHORITY

Before the oo e (EBIgnation and office address of the
First Appeltate Authority)

{Name and address of the Applicant/Appellant)

; (Name and affice address of Designated Officery’

Resporndens)
1. Date of apphcation .
2. Daie of acknowledpement :
3. Date of resubmission of the application
afier roctifying the defoews, of any

4, Detals of service required
5 Decision |:_rt‘ the designated officer
& Eligibility for the service
7. Stpulated ume limit
8 Gricvances -

List of documents enclosed

Declaration
The particulars given above are true and correct o the best of my
knowledge, informatjon and belief.

[ated Tl'u:i-ld'nl.' PPN |, + | ST | NN |, |y

Signature of the Applicant/Appeilant
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Fomw Mo, TII
[See Rule 9(2)]
FORM OF AFFPEAL TO THE SECOND AFPELLATE AUFITIORITY

Before the e[ Diesignation and office address of the
Secomd  Appellatc Authonity)

e (Name el aldress of the Applicany/Appellant)

s (Nt and affice address of the Designated Officer
it Rnpundzur]l

..................................... (Mame and office address of the Isr Appellme
Authoripy'Znd Kespondend)

1. Date of application

I Date of scknowladjpemen

1 Details of service required

4 Deciswn of the desgnated officer

5  Decision of the 1st Appellaie Auwthority
A Eligibility for the service

7. Sopulgied time lonit

B

(rievances

List of documents cncloscd

Ieclaration

The particulars given above are true and correct to the best of my
knowledge, information and belief,

Signature of the Applicany/Appelians
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Foms Mo, IV
[See Rule 12]
REGISTER OF CASES

A T by mainivined by the Designated (hfcer
]7] Naie on wsthick
g1

Date of Traie of Manee and N of icatin it
ackmradedge- | address : i
the service disposed of.

I‘:-i recoipd of ' of th f the
. . men C a
applcalion sppliriion appilicant reqaesied If rejecoed the
reasams there of
ml m | @ @ (6

M, Te br maimimined by the Firnd Appeliate Authoripy

o ' Date on
witich Dutails
Dade o Db of Mame and Matur: appenl is of fine,

receipt | scknowledge- | sddress of af the | Jisposed of. T —
SL | of fiest | mem of Grst | gpe applicans | STVioD Raoetion of |0 o
requosied the appeal collected

b appal wppeal
and i1
N S R Jeasoay —
(1) (2] £} i} (=Y i) )
1 -
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C. To be maintained by the Second Appellate Authority
Date on
Date of | Date of WER | el
5| | receipt of acknowledge- Mame and Narure il‘F'IJ'“'L B 1 of finc,
Mo| Second | mentof | address of of the | disposed of. if any.
appeal Second |the applicamt| S6F¥ieE | Rejection of | . "
appeal requested | the e sppeal | collected
its .
FCASONS
i1} 2 {3) i) ()] i) b))
By order of the Governor,
T. 1. Mammw,
Recretary to Government.
Explanatory Note
(This does not form part of the notification, but is intended 1o indicate iis
general purport.)

Section 11 of the Kerala State Right to Service Act, 2012 (18 of 2012},
empowers the Government to make rules to carry ouf the provisions of this Aet,
Accordingly, the Government have decided o make the rules in this regard,

The actification 18 mtended to achieve the above abject.

FRINTED ANTF FURLPSHED BY THE SUFERINTEMDENT OF GOVERNMENT PRESSES
AT THE QOVERMMENT CENTRAL FRESS, THELNARANTILAFURLRL X132
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