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kt¦Xw B¹nt¡j³ tkm^vävshbÀ  

 

{]hÀ¯\ klmbn 

(www.buildingpermit.lsgkerala.gov.in) 

 
Xt±i`cWØm]\§fpsS sI«nS\nÀ½mW s]Àanän\pÅ At]£ ^mdw  

Hm¬sse\mbn Xt±i`cWØm]\§fnð Abbv¡p¶ {]{InbbmWv Cþ^benwKv. 

Cþ^bð sN¿p¶Xn\pw, Cþ^benwKv aptJ\ e`n¨ncn¡p¶ At]£IÄ _Ôs¸« 

Xt±i`cW Øm]\¯nð ]cntim[n¡p¶Xn\pw, Hm¬sse\mbn At]£IÄ 

]cntim[n¨v \S]Sn kzoIcn¡p¶Xn\pambn “C³^Àtaj³ tIcfm anj³” cq]Ið]\ 

sNbvXncn¡p¶ tkm^vävshbdmWv kt¦Xw.  Cþt]saâv kwhn[m\w hgn 

B¹nt¡j³ ^okv, s]Àanäv ^okv ASbv¡p¶Xn\pw Pnñm/kwØm\Xe (DTP/CTP) 

Hm^okpIfpambpw kwthZ\w \S¯p¶Xn\pw  km[n¡pw. 

F©n\obÀ/sk{I«dn þ tkm^vävshbÀ D]tbmKnt¡ï coXnbmWv Cu 

Ipdn¸nð ]cmaÀin¨ncn¡p¶Xv. 

Cþ^benwKv aptJ\ Xt±i`cWØm]\¯nð F¯p¶ At]£bntòð sS¡\n¡ð 

shcn^nt¡j³ Ignªmð Unam³Uv P\tdj³, s]Àanäv AwKoIcn¡ð F¶nh 

sN¿p¶Xv F©n\obÀ/sk{I«dn temKn\nð (Approver Login) BWv.  

1. Process sa\phnð \n¶pw Inbox F¶ k_v sa\p sXcsªSp¡pI. 

2. XpSÀ¶v File Status tImwt_m t_mIvknð \n¶pw Verified F¶ Hm]vj³ 

sXcsªSp¯v skÀ¨v _«¬ ¢n¡v sN¿pI. 

3. 

 XpSÀ¶v (>>) Cu en¦nð ¢n¡v sNbvXv ^bð Hm¸¬ sN¿pI. 

4. Hmtcm Construction Type sXcsªSp¯v (Xmsg ImWp¶ Nn{Xw t\m¡pI) 

Hmtcm¶nsâbpw AfhpIÄ ]cntim[n¨v Bhiyamb Xncp¯epIÄ hcp¯n 

tkhv sN¿pI. XpSÀ¶v Go to Back _«¬ ¢n¡v sNbvXv sabn³ t]Pnte¡v 

hcnI. 
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5. XpSÀ¶v t]Pn\v Xmsgbmbn ImWp¶  F¶ _«¬ ¢n¡v 

sN¿pI.  

6.   XpSÀ¶v e`n¡p¶ 

t]Pnð \n¶pw Ownership, Tax Receipt, Site Plan, Building Plan, Designer Licence 

F¶nh sXcsªSp¡pI, sXcsªSp¡p¶X\pkcn¨v Aäm¨v 

sNbvXncn¡p¶Xpw skj³¢mÀ¡v, HmhÀknbÀ ]cntim[n¨Xpamb 

tUm¡psaâvkv ImWm³ km[n¡pw. AXn\ptijw NOC hnhc§fpw 

DÄs¸Sp¯pI. 

7. AXn\ptijw  F¶ _«¬ ¢n¡v sN¿pI. 

XpSÀ¶v e`n¡p¶ kv{Io\nð HmhÀknbÀ tcJs¸Sp¯nb Ipdn¸pIÄ ImWm³ 

km[n¡pw. F©n\obÀ/sk{I«dn  hniZamb Ipdn¸pIÄ tcs¸Sp¯pI. 

(kt¦Xw tkm^vävshbÀ \S¸nem¡nbmð s]ÀanäpIsf kw_Ôn¨ apgph³ 

Ipdn¸pIfpw tkm^vävshbdnð tcJs¸Spt¯ïXmWv.) 

8. AXn\ptijw Captcha tcJs¸Sp¯n tkhv sN¿pI.  

9. C ^bð BwKoIcn¡mhp¶XmsW¦nð, t]Pn\v Xmsgbmbn ImWp¶ Verify 

F¶ _«¬ ¢n¡v sN¿pI. At¸mÄ Demand F¶ _«¬ e`yamIpw. Demand 

_«¬ ¢n¡v sN¿pt¼mÄ t]Pn\v Xmsgbmbn Unam³Uv \¼À, s]Àanäv ^okv 

F¶nh e`yamIpw. 

10. doPWð Hm^oknð te Hu«v AwKoIoc¯n\mbn kaÀ¸nt¡ï ^bepIÄ 

BsW¦nð F¶ TO DTP _«¬ BIvSohv BIpw. TO DTP _«¬ ¢n¡v sNbvXv 

te Hu«v AwKoImc¯n\mbn kaÀ¸n¡mhp¶XmWv. 

11. Unam³Uv Bbn h¶ncn¡p¶ s]Àanäv ^okv, _Ôs¸« At]£I³ Imjv 

Xt±i`cW Øm]\¯nse Iuïdntem, Hm¬sse\mtbm AS¨mð am{Xta 

F©n\obÀ/sk{I«dn¡v s]Àanäv AwKoIcn¡m³ km[n¡pIbpÅq. 

12. At]£I³ Imjv AS¨mð, skj³ ¢mÀ¡nsâ temKn³ Unam³Uv dko]väv 

hnhc§Ä tkhv sNt¿ïXpïv. 

13. skj³ ¢mÀ¡v hnhc§Ä tkhv sNbvXtijw F©n\obÀ/sk{I«dn ^bð 

Hm¸¬ sN¿pI, (Process Menu -> Inbox) skÀ¨v sN¿pt¼mÄ Verify 

sXcsªSpt¡ïXmWv. 

14. sXcsªSp¯ncn¡p¶ ^benð s]Àanäv ^okv AS¨ hnhc§Ä t]Pn\v 

Xmsgbmbn e`yambncn¡pw ( ). 

XpSÀ¶v F©n\obÀ/sk{I«dn¡v s]Àanäv ^okv hniZmwi§ð ]cntim[n¨v 

AwKoIcn¡mhp¶XmWv. AwKoIcn¡p¶Xn\mbn t]Pn\v Ahkm\ambn 

ImWp¶ tImUv tcJs¸Sp¯n  _«¬ ¢n¡v sN¿pI. XpSÀ¶v 
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e`n¡p¶  _«¬ ¢n¡v sNbvXv UnPnäð H¸pw 

tcJs¸Sp¯mhp¶XmWv. 

15. C§s\ ^bð A{]qhv sNbvXv Ignªmð dnt¸mÀ«v sa\phnð \n¶pw s]Àanäv 

{]nâv (Including Applicant) sN¿mhp¶XmWv.  

1) Iw¹oj³ kÀ«n^n¡äv þ> \S]Sn{Ia§Ä 

Iw¹oj³ kÀ«n^n¡än\pÅ At]£ AwKoIcn¡p¶Xv sk{I«dnbmWv. C ^benwKv 

aptJ\ sk{I«dn¡v Iw¹oj³ kÀ«n^n¡än\pÅ At]£ e`yamIpw. 

1. F©n\obÀ/sk{I«dn Process sa\phnð \n¶pw Completion Certificate 

sXcsªSp¡pI. 

2. XpSÀ¶v General Permit/Oneday Permit, Month & Year, File No F¶nhbpsS 

klmbt¯msS At]£ sXcsªSp¡pI. 

3. AXn\ptijw Work Start Date & Work End Date, Revised Plan (Attached File) 

F¶nh ]cntim[n¡mhp¶XmWv 

4. Revised Area (Permit Area bpsSbpw Completion Area bpsSbpw hyXymkamWv) 

hyXymkw IpdhmsW¦nð Negative Symbol (þ) DÄs¸sS hmeyp 

tcJs¸Spt¯ïXmWv. F©n\obÀ/sk{I«dn Revised Fees, Revised Receipt date, 

Number F¶nh tcJs¸Sp¯n   sN¡vt_mIvkv BIvSohv 

B¡nbtijw dnamÀ¡v tcJs¸Sp¯n tkhv sN¿mhp¶XmWv. C§s\ tkhv 

sN¿pt¼mÄ Iw¹oj³ kÀ«n^n¡äv A{]qhv sN¿s¸Spw. 

5. dnt¸mÀ«v sa\phnð \n¶pw Completion Certificate {]nâv sN¿mhp¶XmWv. 

 

2) dnthm¡v s]Àanäv þ> \S]Sn{Ia§Ä 

sXämb coXnbnð \evInbn«pÅ s]ÀanäpIÄ d±v sN¿p¶Xn\pÅ kwhn[m\amWv 

dnthm¡v s]Àanäv. F©n\obÀ/sk{I«dn F¶nhÀ¡mWv Cu {]hÀ¯\w 

tkm^vävshbÀ apJm´ncw sN¿m³ km[n¡p¶Xv. 

1. F©n\obÀ/sk{I«dn Process sa\phnð \n¶pw Revoke Permit sXcsªSp¡pI. 

2. XpSÀ¶v Month & Year, File No F¶nhbpsS klmbt¯msS d±v sN¿m\pÅ 

s]Àanäv sXcsªSp¡pI. 

3. View Permit _«¬ ¢n¡v sNbvXv sXcsªSp¯ncn¡p¶ s]Àanäv 

]cntim[n¡mhp¶XmWv 

4. XpSÀ¶v Permit Revoke Reason sXcsªSp¯v dnamÀ¡v tcJs¸Sp¯n tkhv 

sN¿pI. dnthm¡v sN¿p¶ s]ÀanäpIfpsS hnhc§Ä {]nâv sN¿p¶Xn\mbn 

dnt¸mÀ«v sa\phnð \n¶pw dnthm¡v s]Àanäv FSp¡pI. 
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3) Change in Ownership þ> \S]Sn{Ia§Ä 

ssek³knbpsS temKn\nð \n¶mWv HmWÀjn¸v amäp¶Xn\pÅ At]£ Cþ^bð 

sN¿p¶Xv. C§s\ e`n¨ncn¡p¶ At]£ AwKoIcn¡p¶ {]{Iob BWv NphsS 

hnhcn¡p¶Xv. 

1. F©n\obÀ/sk{I«dn Process sa\phnð \n¶pw Change in Ownership 

sXcsªSp¡pI. 

2. XpSÀ¶v Permit No, File No, Applicant Name, Reg No, Date F¶nhbpsS 

klmbt¯msS ^bð sXcsªSp¡pI. Asñ¦nð Cu t]Pnse 

C³t_mIvknð \n¶pw ^bð sXcsªSp¡mhp¶XmWv. 

3. XpSÀ¶v e`n¡p¶ At]£ ]cntim[n¨v, dnamÀ¡v tcJs¸Sp¯pI. 

AXn\ptijw Captcha tcJs¸Sp¯n  F¶o 

_«WpIÄ ¢n¡v sN¿pI.  

4. XpSÀ¶v e`n¡p¶  _«¬ ¢n¡v sNbvXv AwKoIcn¡mhp¶XmWv. 

 

4) Change in Licenceþ> \S]Sn{Ia§Ä 

Hcp ssek³knbpsS temKn\nð e`yambn«pÅ s]Àanäv, asämcp ssek³knbpsS 

temKn\nð ssIamäw sN¿p¶Xn\pÅ kwhn[m\amWv Licence Change in Permit. 

ssek³knbpsS temKn\nð \n¶mWv  At]£ Cþ^bð sN¿p¶Xv. C§s\ 

e`n¨ncn¡p¶ At]£ AwKoIcn¡p¶ {]{Inb BWv NphsS hnhcn¡p¶Xv. 

1. F©n\obÀ/sk{I«dn Process sa\phnð \n¶pw Change in Licence F¶ Hm]vj³ 

sXcsªSp¡pI. 

2. XpSÀ¶v Permit No, File No, Applicant Name, Reg No, Date F¶nhbpsS 

klmbt¯msS ^bð sXcsªSp¡pI. Asñ¦nð Cu t]Pnse 

C³t_mIvknð \n¶pw ^bð sXcsªSp¡mhp¶XmWv. 

3. XpSÀ¶v e`n¡p¶ At]£ ]cntim[n¨v, dnamÀ¡v tcJs¸Sp¯pI. 

AXn\ptijw Captcha tcJs¸Sp¯n  F¶o 

_«WpIÄ ¢n¡v sN¿pI.  

4. XpSÀ¶v e`n¡p¶  _«¬ ¢n¡v sNbvXv AwKoIcn¡mhp¶XmWv. 

5. sk{I«dn Cu At]£ AwKoIcn¡p¶tXmsS s]Àanäv hnhc§Ä ssIamäs¸«v 

e`n¡pw. 
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5) Return for Correction - 

Xt±k`cW Øm]\¯nð \n¶pw ^bð \S]SnIfpsS `mKambn, 

ssek³kn¡v/]_vfn¡n\v Xncp¯epIÄ¡mbn XncnsI Ab¨ncn¡p¶ ^bepIfpsS 

enÌmWv Return for Correction hgn ImWm³ km[n¡p¶Xv. Process sa\phnð \n¶pw 

Return for Correction F¶ k_v sa\p sXcsªSp¯v C¯cw ^bepIÄ 

a\knem¡mhp¶XmWv. 

6) Permit Renewal - \S]Sn{Ia§Ä 

s]Àanäv A{]qhð {]{Iob Ignª ^bepIfpsS FIvÌ³j\pÅ (FIvÌ³j³ 9 

hÀ£w hsc) At]£ kaÀ¸n¡p¶Xn\pÅ Hm]vj\mWv dn\zohð s]Àanäv. Hcp 

At]£bn³tað ]camh[n aq¶p hÀ£w hscbmWv FIvÌ³j³ e`n¡p¶Xv.  

s]ÀanäpIfpsS Imemh[n Ignbp¶Xn\v ap³]pÅ FIvÌ³j³ At]£ BsW¦nð 

Hmtcm aq¶v hÀ£t¯¡pw s]Àanänsâ 10 iXam\w XpIbpw, 10 iXam\¯nsâ 50 

iXam\hpw (As per finance site order No-409/2014 dtd-23/09/2014) Iq«nt¨À¯pÅ XpIbmWv 

\ðtIïXv. s]ÀanäpIfpsS Imemh[n IgnªpÅ At]£ BsW¦nð s]Àanänsâ 50 

iXam\w XpIbpw, 50 iXam\¯nsâ 50 iXam\hpw (As per finance site order No-409/2014 dtd-

23/09/2014) Iq«nt¨À¯pÅ XpIbpw \ðtIïXmWv. 

1. Process sa\phnð \n¶pw Permit Renewal sXcsªSp¡pI. 

2. Permit Number tImt_m t_mIvknð \n¶pw Renewal thïn h¶ncn¡p¶ ^bð 

sXcsªSp¡pI. 

3. View Plan, View Permit F¶o _«WpIÄ ¢n¡v sNbvXv, \ðInbncn¡p¶ s]Àanäv 

]cntim[n¡mhp¶XmWv. skj³ ¢mÀ¡v tcJs¸Sp¯nbncn¡p¶ dko]väv 

hnhc§Ä ImWm³ km[n¡pw 

4. XpSÀ¶v Captcha tcJs¸Sp¯n tkhv _«¬ ¢n¡v sNbvXv ^bð k_vanäv 

sN¿pI. XpSÀ¶v dnt¸mÀ«v sa\phnð \n¶pw s]Àanäv ]cntim[n¨mð, s]Àanäv 

FIvÌ³j³ t{]mkkv ]qÀ®ambXmbn a\knem¡mhp¶XmWv. 

7) epay log – 

Cþt]saâv aptJ\ B¹nt¡j³ ^okv, s]Àanäv ^okv F¶nh AS¨Xnsâ 

hniZmwi§Ä. 

 

8) Rectification Menuþ> 

1) No need of layout approval from DTP/CTP Office 

teHu«v A{]qhð, No^v Tu¬ ¹m\nwKv Hm^oknð \n¶pw Bhiyanñm¯ 

kmlNcy¯nð sk{I«dn¡v _Ôs¸« Hm^oknð Xs¶ A¯cw ^bepIÄ 

AwKoIcn¡p¶Xn\pÅ kwhn[m\amWv CXv. ^bð sXcsªSp¯v Specified 

construction details/Use of Building with area in sqm, Note, F¶o sSIvÌv t_mIvkpIfnð 
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Bhiyamb hnhcw tcJs¸Sp¯n tkhv sN¿pI. C§s\ tkhv sNbvX tijw 

C³t_mIvknð \n¶pw ^bð sXcsªSp¯v shcnss^ _«¬ ¢n¡v sNbvXv 

Unam³Uv P\tdäv sN¿mhp¶XmWv. 

 

2) Change the License:- 

Hcp ssek³knbpsS temKn\nð e`yambn«pÅ s]Àanäv, asämcp ssek³knbpsS 

temKn\nð amän \ðIp¶Xn\pÅ kwhn[m\amWv CXv. ssek³kn/]»n¡v \ðIp¶ 

At]£bpsS ASnØm\¯nemWv Cu kwhn[m\w {]tbmP\s¸Spt¯ïXv. amän 

\ðIn e`nt¡ï s]Àanäv sXcsªSp¡pI. XpSÀ¶v Mail Id F¶ sSIvÌv t_mIvknð 

amän e`nt¡ï Csabnð hnemkw, t\m«v F¶nh tcJs¸Sp¯n tkhv sN¿pI. 

 

3) Completion certificate problem rectification:- 

Iw¹oj³ kÀ«n^n¡än\pÅ At]£ Xt±i`cW Øm]\¯nte¡v C^benwKv 

aptJs\ e`n¨Xn\ptijw Start Date, Work End Date, Revised Area F¶nhbnð 

GsX¦nepw Xc¯nepÅ hyXymkw ImWp¶psï¦nð BbXv ]cnlcn¡p¶Xn\pÅ 

kwhn[m\amWv CXv. ^bð sXcsªSp¯tijw Work Start Date, Work End Date, 

Revised Area, Note F¶nh tcJs¸Sp¯n tkhv sN¿pI. 

 

4) Change the Officer in permit:- 

Xt±i`cW Øm]\¯nse F©n\obdpw sk{I«dnbpw b[m{Iaw s]Àanäv ^bepIÄ 

AwKoIcn¡p¶ Hm^okÀamcmWtñm. CX\pkcn¨v sk{I«dn AwKoIcnt¡ï ^bð 

F©n\obÀ BWv BwKoIcn¡p¶sX¦nð s]Àanäv kÀ«n^nt¡änð F©n\obdpsS 

t]cphnhc§fmWv tkm^vävshbÀ apJm´ncw P\tdäv sN¿s¸Sp¶Xv. Cu kµÀ`¯nð 

sk{I«dnbpsS t]cphnhcw _Ôs¸« kÀ«n^nt¡änð e`yam¡p¶Xn\pÅ 

kwhn[m\amWv CXv. ^bð sXcsªSp¯v Select officer F¶ tImwt_m t_mIvknð 

\n¶pw ^bð sXcsªSp¯v Ipdn¸v tcJs¸Sp¯n tkhv sN¿pI. 

 

5) Set seat for file process:- 

Hcp koänse ^bð asämcp koänte¡v ssIamäw sNbvXv \ðIp¶Xn\pÅ 

kwhn[m\amWv CXv. ^bð sXcsªSp¯tijw Set seat for process F¶ tImwt_m 

t_mIvknð \n¶pw ssIamäw sNbvXv e`nt¡ï koäv sXcsªSp¯v Bhiyamb 

Ipdn¸pw tcJs¸Sp¯n tkhv sN¿pI. 

6) Zonal Change:- 

 ap\nkn¸ð tImÀ¸tdj\pIfnð tkmWð Hm^okpIfpw, kÀ¡nÄ Hm^okpIfpw 

\nehnepïv. C¯cw Hm^okpIfnepw s]Àanäv ]cntim[\bpw AwKoImcw \ðIp¶ 

kwhn[m\hpw Dïv. C§s\bpÅ Xt±i`cW Øm]\§fnð ^bepIÄ t^mÀthUv 

sN¿pt¼mð tkmWð/ kÀ¡nÄ Hm^okpIÄ amdn hcpIbmsW¦nð icnbmb 
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Hm^oknte¡v ^bepIÄ ssIamäw sN¿p¶Xn\pÅ kwhn[m\amWv CXv. ^bð 

sXcsªSp¯tijw, Zonal Office F¶ tImwt_m t_mIvknð \n¶pw icn¡pw ^bð 

e`yamtIï tkmWð Hm^okv sXcsªSp¯v Ipdn¸pw tcJs¸Sp¯n tkhv sN¿pI. 

 

9) Reports (dnt¸mÀ«pIÄ.) 

a. Application Form : Xt±i`cW Øm]\¯nð Hm¬sse\mbn kaÀ¸n¡p¶ 

s]Àanäv/dKpessdtkj³ At]£. 

b. Permit   : sk{I«dn/F©n\obÀ AwKoImcw \ðInb s]ÀanäpIÄ 

c. Completion Certificate : sk{I«dn/F©n\obÀ AwKoImcw \ðInb Iw¹oj³. 

d. Revoke Permit  : d±v sN¿s¸« s]ÀanäpIÄ 

e. Occupancy Certificate : H¡p¸³kn kÀ«n^n¡äv dnt¸mÀ«v 

f. File Note  : Hmtcm ^bepIfnð taepw Poh\¡mÀ 

tcJs¸Sp¯nbncn¡p¶ Ipdn¸pIfpsS kw{Klw 

g. Performa  : doPWð Hm^oknte¡v kaÀ¸n¡m\pÅ Monthly report. 

h. E – Pay Receipt  : Cþt]saâv aptJ\ B¹nt¡j³ ^okv, s]Àanäv ^okv 

F¶nh e`n¨Xnsâ hniZmwi§Ä. 

i. Permit Auditing  : Auditing \v thïnbpÅ dnt¸mÀ«v 

j. Pendency Report : Hcp {]tXyI Imebfhnð tkm^vävshbÀ aptJ\ 

t{]mkkv sNbvXncn¡p¶ apgph³ ^bepIfpsSbpw 

enÌv. 

 


